
1110 WEST WASHINGTON, SUITE 280 
PHOENIX, ARIZONA 85007 

PHONE:  602-771-1000    
WWW.AZHOUSING.GOV 

CHECKLIST FOR FLOOD ZONE INSTALLATION PLAN SUBMITTAL 
NOTICE:

All new submittals for review are to be submitted electronically via the e-Licensing Solutions 
portal. The Department will no longer accept hard copy submittals. 

Item 
No. 

Plan Review Requirement* 
Check 
Item 

1 Plan review application completed, identify Flood Plan review selection 
(Note:  Approved on line submittals will be returned electronically) 

2 
One original pdf set of all applicable documents (pdf documents to be unlocked or a 

scanned set of original documents, digitally signed documents are not accepted.) 

3 
Site plan identifying location of proposed structure (manufactured home, mobile 
home, or factory-built building) 

4 
Copy of designated Flood Use Permit or flood design conditions issued by 
Local Authority Having Jurisdiction (LAHJ) for Floodplain Management. 

5 Flood zone type identified (ie. A, AE, AO…) 

6 Regulatory Flood Elevations (RFE) and Base Flood Elevations (BFE) noted 

7 
Current State of Arizona licensed engineer’s seal on plan documents, details, 
and calculations 

8 

Dimensions and details of the foundation system, and anchoring to prevent 
flotation, collapse, or lateral movement of the structure. 
Note:  If an enclosed foundation system is provided, note where to place flood 
vents or other openings. 

9 Complete list of materials cross identified and how they will be utilized 

10 Indication of how to place the structure to ensure the frame is at/or above RFE 

11 Design analysis calculations used to determine all load conditions 

12 
Approval of the information noted in items 4-12 above by the local flood district 
administrator having authority 

*Reference Arizona Administrative Code R4-34-707

NOTICE:  
Review of the submittal documents does not authorize or approve any ommisions or deviations from the applicable codes and 

standards adopted by the Department of Housing.  It is the sole responsibilty of the applicant, designers, registrants, and licensees 

to comply with all applicable codes and standards adopted by the Department of Housing, Manufactured Housing and Building 

Division. 
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